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IHEPEYEHB MEP, IIPEIIATCTBYIOIIIUX HECAHKIIMOHUPOBAHHOMY
JOCTYIIY K IEPCOHAJIBHBIM TAHHBIM

1. OBIIMUE NOJOXEHUA
1.1. Hacrosimuii IlepeyeHb Mep, HamNpaBiEHHBIX Ha MOPEAOTBPAIICHUE HEMPAaBOMEPHOIO
UCIIOJIb30BAaHUsl TMEPCOHATBHBIX JIaHHBIX B MYHHIMIIAIBHOM OIOPKETHOM  JIOIIKOJIBHOM
oOpa3oBaTenbHOM yupexaeHuu nerckuit cag Nel7 «»KomoGok» MyHHIIMTIATEHOTO 00pa30BaHUs
ropoa-kypopt Amnama (manee - Ilepeuenp Mep) ompenensieT MOPSIOK POTHUBOJACHCTBUS
HECAHKI[MOHUPOBAHHOMY  HCIOJB30BAHUIO  TIEPCOHAJBHBIX  JaHHBIX  COTPYIHHUKAMU
MYHUIUIIAJILHOTO OIOKETHOTO JOIIKOJIBLHOTO 00pa30BaTEeIbHOTO YUPEKACHHUS JIETCKUM cajl
Nel7 «Kon000k» MyHUIIMIIATBLHOTO 00pa3oBaHUsl Topoa-KypopT Anama (manee — MBJOY),
UMEIOIINE JOCTYI K TakoW MH(OpMaluu, a TaKKe UX OTBETCTBEHHOCTh B CIydyae COBEPIICHHS
YMMU JE€HCTBUMN, TOBJIEKIIUX HEMPABOMEPHOE UCIIOJIb30BaHUE IEPCOHATIBHBIX TAHHBIX.
1.2. Ilenpro Hacrosimiero JOOKyMeHTa siBisierca ycraHoBienue B MBJIOY  mpouenyp,
MO3BOJISIOIINX:
- UCKJIIOYUTHh BO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO JOCTYIA K MEPCOHATBHBIM JIAHHBIM M UX
ucnonp3oBaHus paborHukamu MBJIOY u TperbuMH JMIIaMU B COOCTBEHHBIX HHTEpECax B
yiep0 uHTEpecam rpaxaaH.

2. TEPMUWHBI U OITPEJEJIEHUSA

B nacrosimem Ilepeune Mep NpuMEHSIOTCS CIEAYIOIINE TEPMUHBI U OTIPEIeIeHU:
Ilepconanvuvie oannvie (I1]) - mobas uHOpManMs, OTHOCSIIASACS K ONPEACTCHHOMY WIH
ofpesieNsieMOMY Ha OCHOBAaHUM Takoi MH(opmManuu ¢uznyeckomy iuny (cyowsekty I1J1), B Tom
yucie: (paMuiusa, UMs, OTYECTBO, IOJl, MECAL, JaTa M MECTO DPOXKICHHS, ajJpec, CeMeWHoe,
COLIMAIEHOE, HMYIIECTBEHHOE TIIOJIOKEHUE, o0pa3oBaHHue, MpodeccHs, TOXOIbl, Ipyras
uH(popManus.

Onepamop nepcoHanbHbIX OAHHBIX - TOCYNApCTBEHHBIM OpraH, MYHHIMIAIBHBIA OpraH,
IOpUINYECKOe WM (DU3UUECKOE JIUIIO, OPTraHU3YIoIHe U (WJIH) OCYIIECTBISIONINE 00paboTKy
NEePCOHAIBHBIX JAHHBIX, & TAKXKE OMPECIIAIONINE LEJIN U COIepKaHue TaKoi 00paboTKH.
Hngpopmayuonnas  cucmema  nepcoHAnvbHblX  OaHHbIX - HWH(DOpPMAIMOHHAs  CUCTEMa,
IpeJCTaBIIIoNas COO0H COBOKYIHOCTh NEPCOHANIBHBIX JAHHBIX, COJIEpKAIIUXCs B 0a3e JaHHBIX,
a TaKke NH(OPMAIIMOHHBIX TEXHOJIOIMH U TEXHUYECKUX CPEICTB, MO3BOJISIOIIMX OCYILECTBIISATh
00pabOTKy TaKWX MEPCOHATBHBIX JAHHBIX C MCTOJIH30BAHUEM CPENICTB aBTOMATHU3AlMU M 0e3
HAJIMYHS TAaKUX CPEICTB.

Obpabomka nepcoHanbHbIX OAHHLIX - JCUCTBUA (OTEpalnH) C TMEePCOHAIBHBIMU JTAHHBIMH,
BKJItoUasi cOOp, CHCTEMaTH3allil0, HaKOIUJICHHE, XpaHeHue, yTouHeHue (oOHOBIIEHUE,
U3MEHEHHE), UCMOJIb30BaHUE, PACIPOCTpaHEHHE (B TOM YHMCIE Iepeaady), oOe3IHMYUBaHHE,
OJIOKMpOBaHKE, YHUUTOXKEHHUE TIEPCOHAIBHBIX JaHHBIX.



2.1. Ilpumensemsle B IlepeuHe mMep NMOHATUSA M ONpPEIENCHHs], HE NPUBEICHHBIE B HACTOSILEM
pa3aciic, UCoOJb3YyOTCSA B COOTBCTCTBUU C MOHATUAMU WU ONPCACICHUAMU, COACPIKAIIUMUCAI B
3akoHozarenscTBe Poccniickoit denepanumn.

3. OBIIUE ITIOJIO)KEHUE O IIEPCOHAJIBHBIX JAHHBIX W IIOPAAKE HUX
NCITI0JIb3OBAHUA

3.1. IlepcoHanbHble AaHHBIE MOTYT OBITH NPEACTABIEHBl B pa3jIMYHOM BHUJE, B TOM 4YHCIE B
OyMa)KHOM WJIH 3JIEKTPOHHOM.

3.2. llepcoHanpHble JaHHBIE MOTYT II€pEAABATbCS TOJIBKO TEM JIMIAM, KOTOPBIM OHH
HEOOXOAUMBI JJISl HCTIOJIHEHHSI UMU CBOMX IPSMBIX TOJDKHOCTHBIX 0053aHHOCTEH.

3.3. Corpynauku MBJIOY, ocymiecTBistomue npoBeaeHue, o0paboTKy U ydeT MepCOHATbHBIX
JAHHBIX HE MMEIOT TpaBa IepeaaBaTh JAaHHYI0 MH()OPMALUIO TPETHUM JIHMIAM M pabOTHHKaM
MBJIOY pexuM AOCTyNa KOTOPBIX HE NPEAyCMAaTPUBAET BO3MOXXHOCTH OOJNAJaHHUA TaKou
uHpopmanuel, 1100 UCIOIb30BATh €€ B JMUHBIX LIEISX.

3.4. 3a ucnonp30BaHUE U pasliallleHUuE INEPCOHAIBHBIX JaHHBIX, coTpynHuk MBJIOVY Hecer
IIEPCOHAIBHYI0 OTBETCTBEHHOCTb B COOTBETCTBUM C JIOJDKHOCTHOM HMHCTpYKLUMEH U
JIEUCTBYIOLUM 3aKOHOAATENLCTBOM PD.

4. OCHOBHBIE MEPBI (ITPOLEAYPHI), HNPENATCTBYIOIIHNE
HECAHKIHMOHUPOBAHHOMY HUCITIOJIb3OBAHUIO INEPCOHAJIBHBIX
JAHHBIX

4.1. Tlom mnpoueaypamu, NpPENATCTBYIOIIMMHM HECAHKIUOHUPOBAHHOMY HCIIOJIb30BaHUIO
NEPCOHAIBHBIX JAaHHBIX, B LEJIAX pealu3alud HACTOSINEr0 JOKYMEHTa, IOHHUMAarTCs
MEPOIPUATHS IO MPEAYIPEKACHUIO HECAHKIIMOHUPOBAHHOTO MCIIOJIb30BaHUs, ONIEPATUBHOMY U
NOCIHEAYIOIEMY  KOHTPOJK  HUCIOJb30BAaHUS  IEPCOHANBHBIX  JAHHBIX, IIPOBOAMMBIE
corpyaaukamMu MB/IOY.

4.2. B MBIOY npuMeHSIOTCS CIEIyIOIIie MEpHhl, MPENsSTCTBYIOINE HECAHKIIMOHUPOBAHHOMY
JOCTYNY K MEPCOHAIbHBIM JaHHBIM:

- OrpaHHWYEeHHE JOCTYyNa K MEPCOHAIbHBIM JaHHBIM B CHELMAIU3UPOBAHHBIX MPOTPAMMHBIX
CpEICTBAX;

- 3alIMTa NePCOHANBHBIX TaHHBIX MTPU UX 00pabOTKe U apXUBUPOBAHUH;

- OrpaHUYEHHUE JOCTYIA IOCTOPOHHUX JIUL B NOMEIIEHUS YUPEKACHUSI, TPEIHA3HAUECHHBIE IS
ocymiecTBieHus padotsl ¢ [1/];

- 3ammra paboyuMx MecT pPaOOTHUKOB, OCYIIECTBISIONMX ONEpalud C MPOrpaMMHBIMU
CpeICTBaMU;

- KOHTpPOJb 3a cobOmoaeHuem padotHukamu MBJIOY TpeboBanmii 3akoHonatensctBa PO u
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB.

4.3. B mensx NPOTUBOAEHCTBUS HECAHKIMOHUPOBAHHOMY HMCIOJIB30BAHUIO MEPCOHAIBHBIX
JAHHBIX, MPEJOTBPALCHUS YTEYKHM M OOecreueHHs COXPaHHOCTH NEPCOHANbHBIX JaHHBIX,
MB/IOV ucnons3yercs caeayonmil KOMIIIEKC MEPOIIPUSITHMN:

4.3.1. OrpanuueHue 10cTyma K cly>keOHO# nH(opMaIy B TPOrpaMMHBIX CPEICTBAX:

- olecrieyeHre J0CTyna K JaHHBIM TOJBKO B TMpejaenax MOJHOMOYMM, NpeaCcTaBICHHBIX
HENOCPEJICTBEHHO MCIIOJHUTEINSAM, 00€eCIIeUBaIOLINM BeeHHEe, 00padOoTKy U y4eT HHpOopMauu
c IJL;

- YCTAHOBJICHHE WHIUBUAYAIbHBIX KOJOB M Mapojied JocTyma K JaHHBIM JUIS KaXJI0To
WCIIOJTHUTEIIS;



- OCYIIECTBJICHUE AIMUHUCTPATUBHBIX M TEXHUYECKUX MEp, HANpPaBICHHBIX HA HCKIIIOUEHUE
HECAHKIMOHUPOBAHHOTO JIOCTYIA K JaHHBIM: OJIOKUPOBAaHUE TOCTYTA MOJIb30BATENS B CUCTEMY,
B CiIy4ae OOHapy)KEHHUs MOMBITOK HECAaHKIIMOHUPOBAHHOTO JOCTYIA, YCTAHOBKA MPOTPaMMHBIX
CPEeZICTB, ONOBEUIAIOIIMX OTBETCTBEHHOT'O 33 OPraHU3alMi0 PadOThl HO OOECHEUYEHHUIO 3allUThI
UHPOpPMALIUK O TMOMBITKE HECAHKIMOHMPOBAHHOTO JIOCTYyNa, OJOKHPOBKAa pabodero mecra
HaPYIIUTEJIS;

- KOHTPOJb 32 COOJIIOJIGHHEM pexuMma OOpalleHHs] MEePCOHAJIbHBIX JaHHBIX OCYILECTBISETCS
OTBETCTBEHHBIM 32 OpraHHU3aluio paboThl MO OOECHEeUeHUI0 3alluThl UH(pOpMaLMUM, a TaK ke
3aBenytomum MBJIOY.

4.3.2. 3amuTa nepcoHaIbHBIX JaHHBIX MPU €€ 00padoTKe U ApXUBUPOBAHHH:

- oOecnedueHue JyOnMpoOBaHWS MJAaHHBIX B TIPOIECCEe HMX BBOJAA, NpeAyCMaTpPHBAOIIEE
COXPaHHOCTh MIEPBUYHOTO HOCUTEISI HHPOPMALINY;

- YCTaHOBKa IPOTPAaMMHBIX CPEACTB JUIS CO3JaHHUS PE3EPBHBIX KOIMH, CIIOCOOCTBYIOIINUX
OBICTPOMY BOCCTAaHOBIICHUIO JaHHBIX;

- UCMOJb30BAaHUE CUCTEM 3alIUThI MH(OOPMALMOHHO-TEXHUYECKUX CUCTEM M KaHAJOB CBSI3U OT
YTEUKH MEePCOHATbHBIX TAHHBIX;

- OCYUIECTBIICHHE PE3EPBHOTO KOMHPOBAHUS (BOCCTAHOBIEHHS) TOJIBKO YIIOJIHOMOYEHHBIMU
COTPYAHUKAMHU:

4.3.3. OrpannueHue 10CTyIa NocTOpoHHUX Jull B nomemennn MBJIOY, npeanaznaueHHbie 1ist
ocyIiecTBIeHUs: coopa, 00padboTku u xpanenus nHpopmanuu [1]] ocyIecTBISIOTCS 3a CULT:

- COONIOJCHHS TOpsIKa W TpaBWI JOCTYIAa B CIYKEOHBIE TOMEIIEHUS B COOTBETCTBHH C
[Tonoxenuem o 3auute 111 B MB/IOVY, yTBepK1€HHOM 3aBEAYIOIINM,;

- OrpaHMYEHHEM JOCTyna pabOTHUKOB W TOCTOPOHHHMX JHIl B IOMEIIEHHE, B KOTOPOM
pa3MeIIeHbl MEPCOHAIbHBIE  KOMIBIOTEPHI, BBIYUCIUTENbHBIE CHUCTEMBI W CHUCTEMBI
TEJIeKOMMYHUKAIIUU AJIs ocyluecTBIeHus onepanuii ¢ [T/1.

4.3.4. 3amuTa pabounx MecT pabOTHUKOB, OCYIIECTBIIAIONUX cO0p u 00padoTky IT/1:

- 3aIUTa OKOH B CIY’)KEOHBIX TOMEIICHUAX OT BHEIIHEIO JUCTAHIIMOHHOTO HAOIIOICHUS JKaTI031
U IITOPaMU;

- 3 peKTHBHOE pa3MelleHHe pPadOYNX MECT COTPYAHHMKOB JJISi WCKIFOUYEHHUS BO3MOKHOCTH
HECaHKIIMOHUPOBAHHOTO IPOCMOTPa TIOKYMEHTOB U MH()OPMAIIUK Ha MOHUTOPAX;

- coOrofieHre COTPYTHUKAMU MOpa3/IelIeHH MpaBUil M0 00ECIIEYSHHIO 3alUThl HHPOPMAITUT
pu paboTe ¢ MepcoOHATbHBIMU KOMIIBIOTEPAMHU.

4.3.5. OrpanndeHue J0CTyIa K IEPCOHAIBbHBIM JaHHbBIM:

- JOCTyll pabOTHUKOB K HEOOXOJUMBIM JOKYMEHTaM, TOJBKO [UIsl BBIMOJTHEHHUS CBOUX
CITY>KE€OHBIX 00513aHHOCTEH;

- TpPOBEJCHWE WHBEHTAPU3AIMM MECT XPaHEHHs JOKYMEHTOB, COJEpKAIlUX IepPCOHAIbHBIC
JTAaHHBIC;

- KOHTPOJTb 32 COOJIOICHUEM YTBEPIKIICHHBIX BHYTPEHHUX PETIIAMEHTOB.

4.3.6. Ilpu odopmnenun Ha pabotry B MBJIOY, paGoTHHK MaeT pacmucKy O HepasTialleHUuu
MEPCOHAIBHBIX JaHHBIX.

4.3.7. Kontpons 3a cobmonenueM pabotaukamu MBJIOY tpeboBanuii 3akonogarensctBa PO u
WHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, perynupyomux padory c IIJ[, BHyTpeHHUMH
JIOKYMEHTaMH, BO3J103keH Ha 3aBeaytomero MbJIOVY.



5. OCYHUIECTBJIEHHUE HPOLEAYP, HNPEIIATCTBYIOIIUX
HECAHKIHUOHUPOBAHHOMY NCHHOJb30BAHUIO HEPCOHAJIBHbIX
JAHHBIX, U KOHTPOJIA 3A UX UCIIOJIHEHUEM

5.1. TIlpoBenenue mpouenyp, MNPEMATCTBYIOIINX HECAHKIIMOHUPOBAHHOMY HCIOJIb30BaHUIO
MEPCOHANIbHBIX JIAHHBIX U OCYILECTBICEHUE KOHTPOJIS BKJIIOYAIOT B CE0s:

5.1.1. YcranoBnenue TpeOOBaHMI O HEPA3IIANICHUH ITEPCOHAIBHBIX JTAaHHBIX.

5.1.2. Kontpons 3a BbemmosHeHueM pabotHukamu MBJIOY TpeGoBaHmii AEHCTBYIOIIETO
3akoHojaTenbcTBa P u BHyTpeHHUX okymeHntoB MBJIOY.

5.1.3. VBemomsienne pabotHukoB MBJOVY, umerommx poctyn k uHpopmanum o IIJ], o
HEJIOIYCTUMOCTH OcylecTBiIeHus onepaunil ¢ I1/] kak B cBoux mHTEpecax, Tak U B HHTEPECAX
TPEThUX JIUII.

5.1.4. TIpoBeneHue OMEPATHUBHBIX MPOBEPOK HA MPEIMET BO3MOKHOM YTEUKH MEPCOHATBHBIX
JAHHBIX B CIy4dasx, MpPEroiaraloliinx HECaHKIIMOHMPOBAHHOE HMCIOJIb30BaHUE MEPCOHATBHBIX
JTAHHBIX.

5.1.5. HanpaBnenue cenenuid pykoBoactBy MBJIOY 00 ycraHoBieHHBIX (OOHApY>KEHHBIX)
Clly4asix HECaHKLIMOHUPOBAHHOTO UCIIOJIb30BAHUS [IEPCOHANIBHBIX TAHHBIX.

6. OTBETCTBEHHOCTb

6.1 OTBETCTBEHHBIH 32 OPraHU3ANIO PAOOTHI IO OOECTICUYSCHHIO 3aIIUTHI HHYOPMAIH OTBEYALT
3a:

- OCYILECTBIICHUE KOHTPOJI UCIIOIHEHUS IOJI0KEHU HOPMATUBHBIX JTOKYMEHTOB 110 BOIIPOCAM
OpraHu3aluu U 3pQPEeKTUBHOTO PYHKIIMOHUPOBAHUS CUCTEMbI BHYTpeHHEro KoHTpoist MBJIOY;
- KOHTPOJIb HUCIIOJIHEHUS BHYTPEHHHUX HOPMATHUBHBIX JOKYMEHTOB YUYPEKIEHHS IO BOIPOCAM
obecrieueHnss KOHPUISHITMATBHOCTH MEPCOHANBHBIX AJaHHBIX B MBJIOVY:

- TPOBEJCHUE CIY)KEOHBIX paccieloBaHUH 10 (aKTaM BO3MOKHOIO HEINPABOMEPHOIO
ucnonb3oBaHuss pabotHukamMu MBJIOY mnepcoHanbHBIX JaHHBIX, O pe3yJibTaTaX KOTOPBIX
HE3aMEeJINTEIbHO YBEIOMIISET AUPEKTOPA.

6.2. PabotHuku MBJIOY, KoTOpbIM cTanu M3BECTHBI ()aKThl HEPABOMEPHOI'O HCIIOIb30BAHUS
NEPCOHAIBHBIX JaHHBIX IPU OCYLIECTBICHUH MNPO(ECCHOHAIBHON NEATENbHOCTH, IOJIKHBI
HEe3aMeTUTEILHO I0JI0KUTh 00 3ToM 3aBeayromemy MBJIOVY.

6.3. OTBETCTBEHHOCTb COTPYAHMKOB M JOJDKHOCTHBIX JIMI JIunes 3a HapylleHHs pexuma
oOpalleHus ¢ MepCOHATbHBIMU ITaHHBIMHU U MOPSI0K HAJIOKEHHSI B3bICKAHHSL:

6.3.1. Bunel B3pICKaHMil, NIPUMEHSAEMBIX K COTPYJHMKAaM M JOJDKHOCTHBIM Jmnam MBJIOY
HapyLIUBIIUM PEXHUM OOpalleHHs C EPCOHATIbHBIMU JaHHBIMU:

- IPEAYNIPEKACHUE;

- BBITOBOD;

- YBOJIbHEHHUE C pabOTHI;

6.3.2. B3pickanue Ha coTpynurka MB/IOY nanaraercst 3aBe1yOIKM.

7. MECTA PA3JAEJIbBHOI'O XPAHEHHW S NIEPCOHAJIBHBIX IAHHBIX

7.1. Jns wuckiroueHuss HecaHKuuoHMpoBaHHoro poctyna k IIJI B MB/IOY mnpukasom
3aBEAYIOIIETO  ONPEACIAIOTCS MECTa PAa3fesIbHOTO XPAaHEHHWS IEPCOHAIBHBIX  JaHHBIX
(MaTepHalbHBIX HOCUTENIEH) B OTHOIICHWU KaXKJIOM KaTeropuu NEepCOHAIbHBIX JaHHBIX U
YCTaHABIIMBAETCS MepeUYeHb JIUL, OCYLIECTBISIOMNX 00pabOTKY MEPCOHAIBHBIX JaHHBIX.

Mecto xpanenus [1/] HaumeHnoBanue 10KyMEHTOB, | JlOIKHOCTD COTPYAHHUKA,
coaepsxkammx [1]] OTBETCTBEHHOI'0 3a XPAHEHUE
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7.2. OTBETCTBEHHBI 3a OpraHU3aluio0 padoThl MO OO0ECHEYeHUI0 3alIUThl WHPOpPMALUU
OCyIIECTBIIsIeT o3HaKoMIieHHe coTpynHukoB MBJIOY ¢ nacrosinum Ilepeunem Mep He mo3aHee
OJIHOTO Mecflla CO JHA €ro BCTYIUIEHHS B cuily. DakT 03HAaKOMJIEHMSI MOJTBEP)KIAeTCs
MOJIHUCBHIO COTPYAHUKA. B nanpHeieM, NpoBOAUTCS PETYISIPHBIM HHCTPYKTaX COTPYAHHUKOB C
HNEPUOJIMYHOCTBIO HE PEXEe OJHOr0 pa3a B TOJA C ILEIbI0 HEYKOCHUTEIBHOI'O COOJIOICHUS
COTPpYIHUKAMHU MEpONPUATUHN, HANPABIEHHBIX HA MPENOTBPALLEHUE HENPABOMEPHOIO
UCIIOJIb30BAaHUS MEPCOHAIBHBIX JIAHHBIX MPU OCYILECTBICHUHU YUPEKICHHS MPOdhecCHOHATEHON
JESATEIBHOCTH.

7.3. OTBETCTBEHHBIN 3a OpraHU3aluio padoThl IO 00ECTIEUEHHIO 3aIUTHI MH(OpPMAaILIUH, B CIIydae
npussatus B mratr MB/IOY HoBoro corpyaHMka, OCYIIECTBIISET O3HAKOMIIEHHWE C HACTOSIIUM
ITepeunem mep He O3/IHEE OJTHOM HENIENIH CO JTHS €r0 3a4KMCIICHUS B IITAT.

7.4. PabotHuku MBJIOY nomxHbl npeanpyUHUMaTh BCe HEOOXOIUMBIE MEpHI, MO3BOJISIOLINE
IIPEIOTBPATUTh HENPAaBOMEPHOE PACIPOCTPAHEHHUE M HCIOJB30BaHUE INEPCOHAIBHBIX JAHHBIX
OpU TPOBEJCHUM OIEpallH, CBS3aHHBIX C OCYIIECTBIECHHEM NPO(PECCHOHATBHBIX BHUIOB
JESATEIBHOCTH.
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