VYTBEPXJIAIO
3asenyronmmit MBJIOY w/c Nel7 «Koo6ok»

W E.IT.ScunoBckas

IMOJIOXKEHUE

00 06paboTKe MEPCONATBLHBIX JAHHBLIX padoTHHKOB
MYHHIHIATBEHOTO DI0/XKETHOI 0 I0IKOJILHOIO 00pa3oBaTeabLHOro
Yapexnaenus xerckuii cag Nel7 «Kosogoxy
MYHUIHTIAIEHOT0 00pa3oBaHus ropoa-KypopT Anana



1. O0uue mos10:xxeHUs

1.1. Hacrosmee monoxenne 00 o00paOOTKE NEPCOHATBHBIX JaHHBIX PaOOTHUKOB
MYHHIIUIIAILHOTO OFO/PKETHOTO JIOIIKOJIEHOTO 00pa30oBaTENbHOTO YUPEKICHUS JETCKUN caj
Nel7 «Komo6ok» MyHUITMIIATLHOTO O0Opa30oBaHus Topoa-KypopT AHama (nanee — [lomoskenue)
pa3paboTano B cooTBeTcTBHHM C DenepalibHbIM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6
obpazoBanuu B Poccutickoit @eaepannmny, OeaepanbHpiM 3aKk0HOM OT 27.07.2006 Ne 152-D3 «O
MEPCOHAIBHBIX JIaHHBIX», [IpaBuiaMu pasMenieHus Ha o(UIMATHPHOM caiiTe 00pa3oBaTeIbHON
OpraHu3any B HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHONW cetu WHTepHET U OOHOBIIEHUS
uHpopmanuu 00 0OpazoBaTEeNbHONW  OpraHU3aIMM, YTBEP)KIACHHBIMH  IIOCTAHOBICHHEM
[IpaButensctBa ot 10.07.2013 Ne 582, wuHbIMH (denepaibHBIMU ¥  PETHOHAIBHBIMU
HOPMAaTUBHBIMH aKTaMH B c{epe 3alluThl MEePCOHATBHBIX JAHHBIX, IMOJUTUKOH 00pabOTKU
MEPCOHAIBHBIX JIAHHBIX MYHUIIUIAIBLHOTO OOJKETHOrO JOLIKOJIBHOIO 00pa30BaTEIbHOTO
yupexaenus aerckuit cax Nel7 «KomoOok» MyHUIMIANBHOTO 0O0pa3oBaHUsI TOPOA-KYpOPT
Amnamna (manee — MBJI0Y).

1.2. Ilonoxenue onpenenseT NOpsAOK padOThl ¢ MEepCOHaIbHBIMU JaHHbIMU B MBJIOY
couckareneil Ha BaKaHTHBIE JOJDKHOCTH, paOOTHUKOB, B TOM 4HCIE OBIBHIMX, HX
POJICTBEHHUKOB, a TaKKe TapaHTHH KOH(MUICHIMAIHLHOCTH JIMYHOW HH(OPMAIMH, KOTOPYIO
COMCKATeIU U paOOTHUKH MPEAOCTABISIOT agMuHucTparuu MBJIOY.

1.3. Uenpto IlomokeHust sBASETCS 3alllTa TEPCOHAIBHBIX JaHHBIX COMCKAaTENeH,
pabOTHMKOB Y HMX POJCTBEHHHMKOB OT HENPAaBOMEPHOIO WM CIy4ailHOro JOCTyIa,
VHUUYTOXXCHUS, W3MEHEHUS, OJIOKHPOBAHMS, KOMUPOBAHUS, PACHPOCTPAHCHUS W  HMHBIX
HEIPABOMEPHBIX EHCTBUI.

2. lleqn 00paGOTKH NEPCOHAJBHBIX JAHHBIX, UX KATEeroOpuM H NepevyeHb, KaTeropuu
Cy0beKTOB, NEPCOHAJIbHbIE [JaHHbIE KOTOPbIX 00padaThIBAIOTCH, CIOCOOBI, CPOKH HX
00padoTKHU U XpaHeHHs1, OPSAA0K YHUUYTOKEHHS MEePCOHATbHBIX JAHHBIX

1. Hear o0pabdoTku: opraHu3anusi TPYAOYCTPOHCTBAa KaHAMIATOB Ha padorty
(couckaresei)

Kareropun [lepconanbHbIC JaHHBIE CrenuanbHbIe JaHHBIE
JIaHHBIX

Ilepeuenb e (ammusi, UMsl, OTYECTBO; CaencHus 0 COCTOSTHUM
JaHHBIX e IO, 3JI0POBbs

e TPaXTAHCTBO;

e JIaTa ¥ MECTO POXKJICHUS;

e u3o0paxenue (pororpadus);

e TIACTIOPTHBIE IaHHEIE;

e agpec  pEerucTpalud 1O  MECTy
KUTEIbCTBA;

e anpec (paKTUUYECKOTO MPOKUBAHUS,

e KOHTAaKTHBIC JAHHEIE;

e CTPaxOBOH HOMEp HWHIMBUAYAILHOTO
nurnesoro cyera (CHUJIC);

e CBEICHUSA 00 o0pa3zoBaHuH,
KBaJIMpHUKAIMK, TNPOodhecCHOHATbHOM
MOJITOTOBKE " TIOBBIIIIEHU T
KBaNTM(hUKaIHH;

e CceMeiHOe MIOJIOKEHHE, HaJIu4due




JIeTel, POJACTBEHHBIE CBSI3H;

CBEJICHUSI O TPYAOBOH JESITETLHOCTH, B
TOM 4YHUCJIC HAIWYUE TOOIIPEHUH,
HarpaxJIeHUH u ()
JTUCIUTUIMHAPHBIX B3BICKAHMIA,
JAaHHBIE O PETUCTpaLUU Opaka;
CBEJICHHSI O BOMHCKOM YUeTe;
CBeZIeHHsI 00 MHBATUIHOCTH;

CBEJICHHS O CYJMMOCTH, MPUBIICYCHUN
K YTOJIOBHOI OTBETCTBEHHOCTH;

UHBIC MIePCOHAIILHEIC JTAaHHBIC,
MIPEIOCTABIIIEMbIE COMCKATEISIMH IO

X XCIIaHHIO

Kareropun Kanaunarer Ha paboTy (CorCKaTeNM)

CyOBEKTOB

CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa U 6e3 Cpe/ICTB aBTOMATH3AIUN

00paboTKn

Cpoku B TedeHue cpoka, HEOOXOIUMOTO JUIsl PACCMOTPEHUS KaHIUIATYPbl COUCKATEIIS

00paboTKH U 3aKJIFOUEHHSI TPYIOBOTO JOrOBOpa

Cpoku B tedenue cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPOH /1€ B 3aBUCUMOCTH OT THIIA

XpaHCHUs JIOKYMEHTa, B KOTOPOM COJIEP)KATCsl MEPCOHATBHBIC JTAHHBIC, B TOM YHUCIIC IS
aHKeTsl (pe3tome) couckarens — 30 qaei

[Topsimox B cootBerctBuM ¢ [TopsakoM YHHUYTOXEHUS W OOC3TMYMBAHUS TTEPCOHATBHBIX

VHUUTOXKEHUS |JaHHBIX J[eTCKoro caja B 3aBUCHMOCTH OT THUMA HOCHUTENS MEPCOHAIbHBIX

JaHHBIX

2. lenbp 00pa0oTKM: BBINOJHEHHs] (YHKIUH M MOJTHOMOYMII padoronaresisi B TPYAOBBIX
OTHOLICHHUSAX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasIbHBIE JaHHBIE Crneunanbusle | buomerpuueckue
JTAHHBIX IIEPCOHAJIBHBIC | [IEPCOHAJIBHBIE
JTAHHBIE JTaHHBIE
Ilepeuenn e (amunus, UM, OTYECTBO; Csenenus o | U3o6paxxenue Ha
JaHHBIX e IO, COCTOSIHUM doto "
* TPXIAHCTBO, 3710pOBbA BUICO3AIIUCH,

e JlaTa U MECTO POXKJCHUS;
e u3o0paxenue (pororpadus);
e T[IaCHOPTHHIC JaHHBIC,

e ajpec PErucTpanyy 1Mo MecTy

MOJTYYEHHBIX C KaMep
HaOJIFOJEHUS




JKUTEIILCTBA;

e ajpec (hakTHIECKOTO
MIPOXKUBAHUS;

e KOHTaKTHBIC JaHHEIC,

e VH/UBHIYyaTbHBINA HOMED
HAJIOTOTLIATCIbIIUKA;

e CTpPaxoBOU HOMED
WHJIMBHIYAIBHOTO JIMIICBOTO
cueta (CHHJIO);

e cBeleHUs 00 0OpazoBaHUW,
KBaTA(pHUKAITIH,
npodecCuoHAIbHON
IIOJIFOTOBKE U IOBBIIICHUH
KBaTM(UKAIIIH;

e CceMeiiHOe IMOJIOKEHHE,
HaJIu4dne JIeTen,
POJICTBEHHBIC CBSI3H;

e CBCACHUS 0 TPYAOBOH
JEATEILHOCTH, B TOM YHCJIC
HaJIN4ne MOOIIPEHUH,
HarpaxJIcHUU 51 (unn)
JTUCITUATITHHAPHBIX
B3BICKaHHUH;

e JIAaHHBIE O  PETUCTpAIUU
Opaka;

e CBCJCHHS O BOMHCKOM YyYeTe;
e CBeAcHUS 00 MHBAIUIHOCTH;
e CBeICHHA 00  yIepKaHHH

AJIMMCHTOB,;
e CBEICHHI O JIOXO#E C
NPEIBIAYILETO MecTa
paboThI;

e CBCACHUA 0 CYAUMOCTH,
IPpUBJICYCHHUU K YTOHOBHOﬁ

OTBETCTBEHHOCTH;

e MHbIE MIEPCOHAIBHBIE TaHHBIE,
MPEIOCTaBIISIEMBIC
paboTHUKaMHU B
COOTBETCTBUU C
TpeOOBaHUSAMH  TPYIOBOTO
3aKOHO/IaTEIIbCTBA

Kareropuu PaboTHUKH, X POJACTBEHHUKH

CyOBEKTOB

Crnioco0sl ABTOMaTH3UpOBaHHAas 00paboTKa 1 0e3 cpe/iCTB aBTOMATHU3alllH, B TOM YHCIIE:
00paboTku

e TIOJy4Y€HHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MHCbMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECECHMS IIEPCOHANBHBIX JAHHBIX B O KYpHalbl, pEECTPBl U




nH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI JleTcKoro cana

Cpoku B Tedenue cpoka AeiCTBUSI TPYIOBOTO J0rOBOPA

00paboTku

Cpoxku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPO# JIe)1 B 3aBUCIMOCTH OT THIIA

XPpaHCHUA JOKYMCHTA, B KOTOPOM COACPKATCA INMCPCOHAIBHBIC AAHHLIC, B TOM 4YHUCIIC B
coCTaBe JIMUHBIX Jed — 50 et

[Mopsinok B cootBercTBuu ¢ ITopsAaKOM YHHUUTOXKEHHUS M OOC3THYUBAHUS TEPCOHATBHBIX

YHUYTOXCHHUS | HaHHBIX JIeTCKOro cajga B 3aBUCHMMOCTH OT THIA HOCHTENS TMEPCOHATbHBIX

JaHHBIX

3. Iear o00paGoTku: peaju3anusi TIPaKIAHCKO-NPABOBbIX JI0rOBOPOB, CTOPOHOI,
BBITOI0NPHOOpPeTATEIEM HJIH MOJIyYaTe/ieM KOTOPBIX siBjsieTcs eTckuii can

Kareropun IlepcoHasIbHBIE JaHHBIE
JAHHBIX
ITepeuenn e (amunus, UM, OTYECTBO;
JTAHHBIX e TIaCIOPTHBIE IaHHBIE;
e anpec peructpanuu u (Wim) HakTHIECKOTO MPOKUBAHMUS;
e KOHTAaKTHBIC JAHHBIE;
e VHJVBHJYAJIbHBIA HOMEP HAJIOTOILJIATENbIINKA;
e CTPaxoBOM HOMep MHIUBUAYyaIbHOTO uLeBoro cuera (CHUIIC);
e HOMEp PaCyETHOTO CUETA;
e HOMep 0aHKOBCKOW KapThl,
e WHBIE NEPCOHAIbHBIE JIaHHBbIE, MPENOCTaBIsAEMble (QPUINUECKUMU
JUIIAMHU, HEOOXOJMMBbIe ISl 3aKJIFOYEHUS U UCIIOJHEHUS JOrOBOPOB
Kareropun KoHTpareHnTsl, napTHEpbI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka U 0e3 CpeACTB aBTOMATH3aIMH, B TOM YHUCIIE:
00paboTku
e TIOJIyu€HHE MEPCOHATbHBIX JaHHBIX B YCTHOM M NMUCBMEHHOM (hopme
HETMOCPEJCTBEHHO OT CyOBEKTOB MIEPCOHAIBHBIX JIaHHBIX;
e BHECEHMS IIEPCOHANBHBIX JAHHBIX B JKypPH&JIbl, pPEECTPbl U
MH(pOPMAaIMOHHbBIE CUCTEMBI U IOKyMEHTHI JleTckoro casia
Cpoxku B Teuenue cpoka, HEOOXOIUMOTrO /7Sl UCTIOTHEHUS 3aKIIIOYEHHOTO JIOT0BOpa
00paboTku

Cpoxku

B teuenue CpoOKa, YCTAHOBJICHHOT'O HOMCHKJ'IE[TypOfI JA€JI B 3aBUCUMOCTH OT TUIIA




XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEpKaTCs IepCOHAIbHbIE TaHHBIE

HOpHI{OK B cooTBercTBHU C HOpHI[KOM YHHUYTOXKCHHUA U 00e3ITHYMBaHU IEPCOHATIBHBIX
YHUYTOXKCHHA | JAHHBIX I[GTCKOI‘O cala B 3aBUCUMOCTH OT THIIA HOCHUTCIA ICPCOHAIBHBIX
JaHHBIX

3. Coop, 00paboTKa U XpaHeHHEe MEePCOHAIBHBIX JaAHHBIX

3.1. COop mnepcoHaJbHBIX JAHHBIX COUCKATENIEH OCYLIECTBISET JOKHOCTHOE JIMLO
MBJIOY, koTOpOMy MOpYy4Y€eH 1MOoA00p KagpoB, B TOM YUCIIE U3 OOIIECAOCTYTHONW HH(OPMAIH O
COUCKATEeJIsIX B UHTEPHETE.

3.2. COop nepCoHANbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIISIET MHCIIEKTOP OT/elNa KaapoB
y camoro paboTHuka. Eciau nepcoHajbHblEe JaHHbIE Pa0OTHUKA MOXXKHO HOJYYMTh TOJIBKO Y
TPETHUX JIMII, HHCIIEKTOP YBEAOMIIAET 00 3TOM pabOTHHKA U OEpeT y Hero MUCbMEHHOE COTIIacue
Ha [0JIy4YeHHE JAHHBIX.

3.3. COop mepcoHaNbHBIX TaHHBIX POJACTBEHHHKOB PAOOTHHKA OCYIIECTBIISIET HHCIEKTOP
OTJieNa Ka/IpoB U3 JOKYMEHTOB JIMUHOTO JieJla, KOTOPbIE MPeICTaBI paOOTHHK.

3.4. O6paboTKa NePCOHABHBIX JAHHBIX COMCKATENICH BEACTCS MCKIFOUYUTEIIBHO B IICIISAX
OIpeieNIeHUs] BO3MOXKHOCTH UX TPYIOYCTPOMCTBA.

3.5. O6paboTKa MEePCOHANBHBIX JAHHBIX PAOOTHHKOB BEACTCS MCKIFOUUTEIBHO B IEIISAX
olecrieyeHuss  coONMOJEHMS — 3akoHojarenbctBa  P®,  cozpelictBus  pabOTHMKaM B
TPYAOYCTPOICTBE, TONyYeHUH O0Opa3oBaHUs, MPOABIDKEHUH MO CIIy)KOe, oOecredeHus HX
JUYHOW O€30IaCHOCTH M COXPAaHHOCTH MMYIIECTBA, KOHTPOJIA KOJIMYECTBA M KayecTBa
BBINOJIHAEMOW UMH PabOTHI.

3.6. OOpaboTka MEpCOHANBHBIX JAHHBIX POACTBEHHUKOB pPaOOTHUKOB BEJETCS
UCKJTFOUUTENIFHO B IIETSIX oOecredeHus: COON0IeHUs 3aKOHoAaTebeTBa PO, peanuzanum npas
paOOTHUKOB, TPEIYCMOTPEHHBIX TPYAOBBIM  33aKOHOJATEIbCTBOM M  HWHBIMH  aKTaMH,
COJIep KAITMH HOPMBI TPYIOBOTO TIPaBa.

3.7. Coop n 00paboTKa MEpPCOHAIBHBIX JAHHBIX, KOTOPbIE OTHOCATCA K CIELUAIbHOM
KaTeropuu (CBEJCHUSI O PAacOBOM, HAI[MOHAIBHOW MPHHAIEKHOCTH, TOJUTHYECKUX B3TISIIAX,
PETUTHO3HBIX WM  (PUIOCOPCKUX YOSKICHUAX, COCTOSIHUM 3/10pOBbS, MHTUMHOH JKHU3HN)
BO3MOYHBI TOJIBKO C COTJIACHs CYOhEKTa MePCOHAIBHBIX TaHHBIX JTHOO B CIEAYIONINX CITydasX:

— MepCOHAIbHBIE IaHHbIE O0IEOCTYIIHBI;

— 00paboTKa MepCOHATBFHBIX AAHHBIX BEAETCS B COOTBETCTBHH C 3aKOHO/ATEIIHCTBOM O
rOCYyJapCTBEHHON COLMAJIBbHOW TOMOIIM, TPYAOBBIM 3aKOHOJATEILCTBOM, IEHCHOHHBIM
3aKOHOJATeILCTBOM PD;

— 00paboTKa MEepCOHAJIBHBIX JAHHBIX HEOOXOAMMA JUISl 3aLUTHI KU3HU, 30POBbS WU
WHBIX KU3HEHHO BKHBIX MHTEPECOB CyOBEKTa MEPCOHAIBHBIX JAHHBIX JIMOO JKU3HH, 3I0POBBS
WIA WHBIX >KU3HEHHO BAXKHBIX HMHTEPECOB JAPYrUX JHUI, a IMOJYYUTh COIjlacue y CyObekTa
NEPCOHATBHBIX JAHHBIX HEBO3MOXKHO;

— 00paboTKa MEepCOHANBHBIX JAHHBIX BENETCS B MEIUKO-IPOMMIAKTUYECKUX IIENAX, B
ENSX YCTAaHOBJICHUSI MEAUIIMHCKOTO IMAarH03a, OKa3aHUs MEIUIIMHCKUAX M MEIUKO-COIHATBbHBIX
yCIOyr TpU  YCIOBUH, YTO O0OpabOTKy MEpCOHAIbHBIX JIAHHBIX OCYIIECTBISET JIMILIO,
poeCCHOHATHFHO 3aHUMAIOIIEECs] MEAUIIMHCKON JIESTETFHOCTHIO U 00SI3aHHOE B COOTBETCTBUHU
C 3aKOHO/1aTeNbCTBOM P®D coxpaHATh BpaueOHYIO TaliHy;

— 00paboTKy NEepCOHANbHBIX JaHHBIX pErIaMEHTHPYET 3aKoHojaTeabcTBO PP 00
000poHe, 0 6E30MaCHOCTH, O POTUBOJICHCTBUU TEPPOPU3MY, O TPAHCIIOPTHON 0€30IaCHOCTH, O
IPOTUBOACHCTBUN KOPPYIIUH, 00 ONEepPaTUBHO-PO3BICKHON NEATEIBHOCTH, 00 UCTIOIHUTEIEHOM
MIPOM3BOJICTBE JTMOO YTOJIOBHO-MCIIOIHUTEIFHOE 3aKOHOIATENECTBO PO.




3.8. Coop u 006paboTKa MEpCOHATBHBIX NAHHBIX POJICTBEHHUKOB PaOOTHHUKOB, KOTOpbIC
OTHOCSITCSl K CHElHabHOM KaTeropuu (CBeIeHUsI O PacOBOM, HALIMOHAIBHOMN MPUHAIJIEKHOCTH,
HNOJUTUYECKHUX B3IIIAJAX, PEIIMTHO3HBIX MM (PUIOCOPCKUX YOSKICHHUSIX, COCTOSHIUM 3/I0POBbS,
WHTUMHOM KHU3HU), HE JOIYCKAIOTCS.

3.9. Coop u o00OpaboTKa NEPCOHANBHBIX MAHHBIX COWICKAaTelled, paOOTHUKOB W HX
POJICTBEHHUKOB O UJIEHCTBE B OOIIECTBEHHBIX OObEIUHEHHSIX WIN MPOQPCOIO3HOM ACSITETbHOCTH
HE JIOMYCKAIOTCA, 32 HCKIIFOUCHUEM CITy4YaeB, MPElyCMOTPEHHBIX (heaepaTbHbIMU 3aKOHAMHU.

3.10. Jluunble pAena, TPYAOBbIE M MEIUIIMHCKUE KHIKKM PaOOTHHUKOB XpaHITCS B
OyMa)KHOM BHJIE B ManKax B KaOMHETE 3aBEAYIOIIETO B CIICIUATLHO OTBEICHHON CEKIUH cerda,
00ecrevynBaroIIero 3aluTy OT HECAaHKIIMOHUPOBAHHOTO IOCTYIIA.

3.11. JlokyMeHTHI, cozieprKalne JUUHYy0 HHPOpMaIuio o paboTHUKE, KpOME YKa3aHHBIX
B niyHKTe 3.10 [TonoxeHnus, XpaHsarcs B OyMa)KHOM BHJIC B OTJieJie KaJpoB B kabuHere Ne 3 u B
AJIEKTPOHHOM Buje B nH(popmanronHoi cucteme «1C: 3apruiara u Kaapb».

3.12. JIoKyMeHThl COHUCKAaTelsl, KOTOPBhId He ObUI TPYAOYCTPOEH, YHUUYTOXKAIOTCS B
TEYEHHUE TPEX JHEH ¢ MOMEHTA MIPUHATHUS PEIIeHUs 00 0TKa3e B TPYAOYCTPOMCTBE.

3.13. JIokyMeHTHI, cofepxKallire rnepcoHaibHble JaHHbIe PAOOTHUKOB U POJCTBEHHUKOB
PabOTHUKOB, MOAJIEKAT XPAHEHUIO U YHUUTOXKEHHUIO B CPOKU U B MOPSJKE, MPEyCMOTPEHHbIE
HOMEHKJIATYpPO JIeNl U apXUBHBIM 3aKOHOJATENIbCTBOM PD.

3.14. PaGoTHMKHM BHpaBe TpeOOBaTh HCKIIOUEHHS WJIM WCHPABICHUS HEBEPHBIX WIH
HEMOJHBIX TEPCOHAIBHBIX JaHHBIX, a TakXKe JMJaHHBIX, 00pabOTaHHBIX C HAPYLUICHUSIMU
TpeboBanuit TpymoBoro kojekca win MHOTO (perepaibHOTO 3aKOHA.

3.15. OcyiecTBIATh TPAHCTPAHUUYHYIO MEpeAady MePCOHATbHBIX TaHHBIX.

[lepconanbHble JaHHBIE OLIEHOYHOI'O XapakTepa paOOTHUK BIIpaBe JONOJHUTH
3asBJICHUEM, BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUSI.

[To tpeboBanuto paborHuka MBJOY 0053aHO U3BECTUTH BCEX JHI, KOTOPHIM paHee
OBLIM COOOIIEHBI HEBEPHBIC MIIM HEMOJIHBIE MIEPCOHATLHBIC JaHHbBIE 3TOTO0 pabOTHHKA, 000 BCEX
IIPOU3BEIEHHBIX B HUX UCKIIOYEHUSIX, UCTIPABICHUSIX WIH JOTIOJHEHHUSX.

4. locTyn K NepCOHAJTbHBIM JTAHHBIM

4.1. loctyn kK nepcoOHaIbHBIM JJAaHHBIM COMCKATElsl UMEIOT:

— 3aBeJlyIOIIUI — B IIOJIHOM 00BbEME;

— UHCIIEKTOP OT/eJ1a KaJpoB — B IIOJIHOM 00BEME;

— JIeJIONPOU3BOIUTENH — B IIOJIHOM 00BEME.

4.2. Jloctyn K IepCcOHaIbHBIM JJaHHBIM PaOOTHUKA UMEOT:

— 3aBeJlyIOIIUI — B IIOJIHOM 00BEME;

— UHCIIEKTOP OT/eJ1a KaJpoB — B IIOJIHOM 00BEME;

- CTapIIMi BOCHUTATENb - NEPCOHAIBHBIE JAaHHBIE I1E€aroroB, BOCIUTAHHUKOB M HX
ponuTeneu;

— OTBETCTBEHHBIN 3a BeleHHEe Talens ydera pabodyero BpeMEHH — B 0ObeMe JIaHHbBIX,
KOTOpblE HEOOXOAMMBI JJI OIUIaThl TpyJAa, YIUIaThl HaJOrOB, B3HOCOB, MPEIOCTABIICHUS
CTaTUCTHUYECKOW MH(OpMAIMM M BBINOJHEHUS HWHBIX 00sA3aTeNbHBIX i paboTomarens
TpeOoBaHUIl 3aKOHOIATENILCTBA MO OyXTalNTEePCKOMY, OI0/PKETHOMY U HAJIOTOBOMY YUETY.

4.3. JIocTyn K MepCOHAIbHBIM JaHHBIM POACTBEHHUKOB paOOTHHUKA UMEIOT:

— 3aBEIYIONINNA — B TIOJITHOM 00BbEME;

—MHCIIEKTOP OT/eJIa KaJIpoB — B IIOJTHOM 00beME;

— OTBETCTBEHHBIN 3a BeJeHHe Talenst yyera paboyero BpeMEHM — B 00bEME JaHHBIX,
KOTOpbIE HEOOXOIUMBI JJIs1 o0ecriedeHus coOII0IeHus 3aKoHoAaTenbcTBa PO, peanuzanun npas
pabOTHUKA, NPEIYCMOTPEHHBIX TPYIOBBIM  3aKOHOJATENLCTBOM W  UHBIMU  aKTaMH,
CoJIepKallMU HOPMBI TPYZIOBOTO MPaBa.

4.4. TlepeyeHs null, JOMYIICHHBIX K 00pabOTKE MEPCOHAIBHBIX JAHHBIX COMCKATENeH W
pabOTHUKOB, yTBEepKIaeTcs mpuka3oM 3aseaytomero MBJIOY.



5. Ilepeaaya nmepcoHaNbHBIX JAHHBIX

5.1. Padoraukn MBJIOVY, umeromye OOCTyn K NMEPCOHATBHBIM JaHHBIM COHMCKATENEeH,
pabOTHUKOB U POJCTBEHHUKOB PAaOOTHUKOB, NP Nepefaye 3THX JaHHBIX JOJDKHBI COOJIIOIATh
CIIeAYIOIIHE TPeOOBaAHUS:

5.1.1. He nepenaBath M HE paclpoCTpaHATh NEPCOHAIbHBIE JaHHbIE 0€3 MUCBMEHHOIO
coryiacusi CyObeKTa epcoHabHBIX JaHHBIX, 32 UCKIIOUEHUEM CIIy4aeB, KOTAa 3TO HEOOXOIUMO:

— 7S IPeAYNPEeXIeHUs. YIpo3bl KHU3HH U 3/10pPOBbI0 CyObEKTa MEPCOHATIbHBIX JaHHBIX,
€CJIN MIOJIyYUTh TAKOE COTJIaCe€ HEBO3MOXKHO;

— JUISl CTATUCTUYECKUX MM UCCIIE0BATEIbCKUX Lenel (Ipyu 00e31MuuBaHuN);

— B CIIyYasx, HaPSAMYIO IIPETYCMOTPEHHBIX (heiepaibHbIMU 3aKOHAMHU.

5.1.2. IlepenaBath 0e3 cornacusi cyObeKTa NEPCOHAIbHBIX JAaHHBIX HH(DOpPMALUIO B
rOCYJapCTBEHHbIE M HErOCYJapCTBEHHbIC (YHKUIMOHAIbHBIE CTPYKTYpPhl, B TOM 4YHCIE B
HAJIOTOBbIE MHCHEKLUMH, (POHJBI MEIUIMHCKOIO M COLMAIBHOIO CTPaXOBaHMs, NEHCUOHHBIN
¢doHI, TpPaBOOXpAHUTENBHBIE OpPraHbl, CTPAaXOBBbIC AreHTCTBA, BOEHKOMATBHI, MEIHMIIMHCKUE
OpraHu3aly, KOHTPOJIbHO-HA30pHbIE OPIraHbl IPU HAJIMYUU OCHOBAHUH, MIPETyCMOTPEHHBIX B
(denepanbHbIX 3aKOHAX, WM 3alpoca OT JaHHBIX CTPYKTYp CO CCBUIKOM Ha HOpPMAaTHUBHOE
IIPaBOBOE OCHOBAHUE JUIS ITPEIOCTABICHUS TaKOH MH(DOpMAIUH.

5.1.3. Pasmemniate 6e3 coriacusi pabOTHHKOB B HENsAX obecneueHus] WHGOPMAIIMOHHOK
otkpbiToctd MBJIOVY Ha odunmansnom caiite MBJIOVY:

5.1.3.1. Uudopmanuto o 3aBeayrouieM MBJIOVY ero 3amecturensx, B TOM YHUCIIE:

— (haMUITHI0, UMSI, OTYECTBO (ITPU HATHYHH);

— JIOJKHOCTb;

— KOHTaKTHbIE Tele(OHBI;

— aJpec EKTPOHHOM MOYTHI.

5.1.3.2. Hudopmanuioo O MNEPCOHAIBHOM COCTaBe IENAarorMyeckux pabOTHUKOB C
yKa3zaHHEM ypOBHs 00pa30BaHusl, KBATM(UKAIIUH U OIBITa paOOTHI, B TOM YHCIIE:

— (haMHUITHIO, UMSI, OTYECTBO (ITPU HATTMYHH);

— 3aHUMAEeMYIO JIOJDKHOCTD (JJOJIKHOCTH);

— YUEHYIO CTeNeHb (MpH HATUYUH);

— y4eHoe 3BaHue (TIpU HAIUYUK);

— HaMMEHOBaHHe HaIpaBJIeHUs OJArOTOBKU U (MJIN) CIIEIUAIbHOCTH;

— JIaHHBIE€ O TOBBIINICHUU KBaIU(PUKAUUU U (MIU) TpOo(hecCHOHATBHON MEepernoAroToBKe
(Ipu HATTUYHH);

— 00muii cTax paboThI;

— cTaxk paboThI IO CHEIHATLHOCTH.

5.1.4. TlepenaBath nepcoHaNbHbIE TaHHBIE MTPEICTABUTENISIM PaOOTHUKOB U COMCKaTeNei
B MIOps/IKE, YCTaHOBIECHHOM TpyI0BBIM KOJIEKCOM, OTPAaHUYMBAs 3TY HHPOPMALIUIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JIaHHBIMH, KOTOpPbIEe HEOOXOIMMBI JUIsl BHIIIOJIHEHUS (QYHKIUN MpPECTaBUTEN,
MOJATBEP)KICHHBIX JTOKYMEHTAIBHO.

5.2. Ilepenaua nmepcoHaNbHBIX JAHHBIX COMCKaTellel, pa0OTHUKOB M MX POJCTBEHHUKOB
pabOTHUKOM OJHOTO CTPYKTYPHOTO TMOjpa3fefeHuss paOOTHUKY JpPyroro CTPYKTYpHOTO
MOJIpa3/ieNIeHUsl OCYIIECTBISETCS B MOPSJIKE U Ha YCJIOBUSAX, ONPEIEICHHBIX JOKAJIBbHBIM aKTOM
MB/IOV.

5.3. Jluma, KOTOpBIE MOTyYarOT MEPCOHATBHBIE TAaHHBIE, JOJDKHBI OBITh MPEIYTPEkKICHBI
O TOM, YTO 3TH JaHHble MOTYT OBITh MHCIOJB30BaHbI JIUIIb B IENAX, JJS KOTOPHIX OHHU
coobmiensl. 3aBeayromuit MB/IOY u ymonHomoueHHble UM JMIla BIpaBe TpeOOBaTh
MOATBEP>KICHUS UCIIOJTHEHMSI TOT0 MPaBUJIa.

6. MepsI o0ecrieyeHust 0€30I1aACHOCTH NMEPCOHATBbHBIX JAHHBIX



6.1. K ocHOBHBIM MepaM obecrieueHus1 6e30MacCHOCTH NMepCOHaNbHBIX 1aHHBIX B MBIOY
OTHOCSTCA:

6.1.1. HazHayeHne OTBETCTBEHHOTO 33 OPraHU3aLui0 00pabOTKH MEPCOHATBHBIX JaHHBIX.
B 00s3aHHOCTH OTBETCTBEHHOI'O BXOAUT OpraHu3alnus OOpaOOTKH MEPCOHAIBHBIX JAHHbIX,
o0y4eHHe M HMHCTPYKTaX pAaOOTHHKOB, BHYTPEHHHUH KOHTpoOJb 3a cobmonenuem B MBJIOY
TpeOOBaHUI 3aKOHO/IATENILCTBA K 3aIUTE IEPCOHATIBHBIX JAHHBIX.

6.1.2. U3nanne nmonutuku oOpabOTKH MEPCOHANBHBIX AAHHBIX M JIOKAJIbHBIX AKTOB II0
BOIIpOcaM 00pabOTKHU MEPCOHANIBHBIX JTAHHBIX.

6.1.3. OsznakomiieHHEe pPaOOTHUKOB, OCYIIECTBIIAIOMUX OOPaOOTKY IEepPCOHATBHBIX
JAHHBIX, C TIOJIO)KEHUSIMH 3aKOHOJATEIbCTBA O IEPCOHAIBHBIX [aHHBIX, B TOM YHUCIE C
TpeOOBAaHUSAMH K 3alllUT€ IEPCOHANBHBIX JaHHBIX, MOJIMTUKOH 00pabOTKH TepCOHATBHBIX
JAaHHBIX U JoKadbHBIMH akTaMu MBJIOY mo Bonmpocam 00pabOTKH MEPCOHAIBHBIX JTaHHBIX.

6.1.4. Omnpenenenne yrpo3 0e30MacHOCTH MEPCOHANBHBIM JAaHHBIM MPH UX 00pabOTKe C
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATU3ALMU U pa3paboTKa Mep MO 3alIUTe TAKMX MEePCOHAIbHBIX
JTAHHBIX.

6.1.5. YcraHoBiieHMe MpaBUJ JOCTYyIA K MEPCOHAIBHBIM JaHHBIM, 00pabaThIBa€MbIM C
HCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMM, a TAKXKE PETUCTpalMs U ydeT BceX JIEHCTBUM,
COBEPILIAEMBbIX C IE€PCOHAIBHBIMU JAaHHBIMU B HH(POPMALIMOHHBIX CHCTEMaX, KOHTPOJb 3a
NPUHUMAEMbIMA MEpaMH MO OOECIeYeHHI0 0E30MacHOCTH TEPCOHAIBHBIX JaHHBIX M YPOBHS
3alIMIEHHOCTH UHPOPMALIMOHHBIX CUCTEM.

6.1.6. YueT MallluHHBIX HOCUTENIEH MIEPCOHANbHBIX JaHHBIX.

6.1.7. IIpoBeneHne MeponpusATHI IpH OOHAPYKEHUH HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K
[IEPCOHAIBHBIM JIaHHBIM, 00pa0aThIBAEMbIM C UCIIOJIB30BAHUEM CPEJICTB aBTOMATU3ALUU, B TOM
YuCcI€ BOCCTAaHOBJEHHWE IE€PCOHAIBHBIX JAaHHBIX, KOTOpbIe OBbLIM MOJU(PHUIMPOBAHBI WU
YHMUTOKEHBI BCJIEACTBHE HECAHKIIMOHUPOBAHHOTO JOCTYMA K HUM.

6.1.8. Ouenka Bpena, KOTOPbI MOXKET OBITh NPUYHMHEH CYOBEKTaM MEpPCOHATIbHBIX
JaHHBIX B CIy4yae HapyIIEHUs 3aKOHOJATENbCTBA O IE€PCOHAIbHBIX JAHHBIX, OLEHKa
COOTHOILIEHUS YKa3aHHOI'O BpeJa U IPUHUMAEMBIX Mep.

6.1.9. Bayrpennuii KOHTpOJIb U (WJIM) ayIUT COOTBETCTBUS OOpPAaOOTKH TMEPCOHATBHBIX
JTAHHBIX TPEOOBAaHUIM 3aKOHOIaTEIbCTBA.

6.1.10. [Tybnukamnus MOMUTHKKA 0OpaOOTKU MEPCOHANBHBIX JAHHBIX W JIOKATHHBIX aKTOB
10 BOMpocaM 00pabOTKH MEePCOHANIBHBIX JJAHHBIX Ha odpuiaabHoM caiite MBJIOY.

7. OTBEeTCTBEHHOCTEL

7.1. Jluua, BUHOBHBIE B HApYIIEHUHW HOPM, PETYIUPYIOMUX OOpabOTKYy M 3aIluTy
NEPCOHAIBHBIX OAaHHBIX COUCKAaTeJIe Ha BaKaHTHEIE JOJI2DKHOCTH, pa6OTHI/IKOB, B TOM YHCJIC
OBIBIIUX, W WX POJICTBEHHUKOB, TMPUBIEKAIOTCA K AUCHUIUIMHAPHOM U MaTepHallbHON
OTBCTCTBCHHOCTHU, a4 B ClIydadX, YCTAHOBJICHHBIX 3aKOHOJATCIILCTBOM PCD, — K TpaXXIaHCKO-
MPaBOBOM, aJMUHHUCTPATHUBHOW M YrOJIOBHOM OTBETCTBEHHOCTH B MOPSJIKE, yYCTAHOBICHHOM
beneparTbHBIMU 3aKOHAMH.

7.2. MopaibHbIil Bpel, TNPUYMHEHHBIM COMCKATeNsIM Ha BaKaHTHBIE JIOJDKHOCTH,
pa6OTHI/IKaM, B TOM YHCJIC 6BIBI_HI/IM, U UX POACTBECHHHUKAM BCJICACTBHUEC HAPYHICHUA HX IIPaB,
HApYIICHUS TPaBHI 00paOOTKHU MEePCOHATBHBIX JAaHHBIX, a TAK)Ke HECOOM0IeHUsI TPeOOBaHMA K
3alIUTEC TMCPCOHAJIBHBIX JAaHHBIX, IOAJCKHUT BO3SMCIICHHUIO B TIIOPAAKE W Ha YCIOBUAX,
MPEeyCMOTPEHHBIX 3aKOHOAATeNsCTBOM Pd. Bo3mMelieHre MOpansHOTO Bpea OCYIIEeCTBISETCS
HE3aBHUCUMO OT BOBMCUHICHUA UMYIICCTBCHHOI'O Bp€aa U IMMOHCCCHHBIX CY6T)eKTOM NEPCOHAIBHBIX
JAHHBIX YOBITKOB.



